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South Loop School

Neighborhood School, Regional Gifted Center, 

Fine Arts Magnet Cluster, Early Childhood Center, Community School
Principal’s Message
It is with great pleasure that I take this opportunity to welcome you to South Loop Elementary School!  

This handbook is provided to assist you in learning about CPS and South Loop’s Policies and Procedures.  

You will also find information for volunteer opportunities and student activities offered at South Loop School.  

While the majority of the information in this book addresses the needs of students in grades Kdg. – 8th grade, there is also relevant information for families in our Early Childhood Program. It is important for you to have a general sense of the daily operations of our K – 8 programs.  Pre-kdg families will also receive a copy of an additional handbook that addresses the day-to-day operation of our Early Childhood Center.

We look forward to the 2015-2016 school year and hope all of our students will have a rewarding and successful year.

Lion Pride,
Mrs. Tara Shelton
southloopschool.net

Twitter: @sloopschool

Facebook
School Vision and Mission
MISSION: To prepare every student at South Loop Elementary School. To develop 21st Century Life Skills by providing a standards based curriculum that fosters student leadership, academic rigor, fine arts integration, social and emotional consciousness, an understanding and acceptance of diverse cultures in an inclusive environment. 
VISION: We envision a school climate that embraces our diversity, where every child can succeed academically and artistically. Our graduates will continue to take ownership of their learning, be invested in their community, college ready and well prepared to compete in a global society.

About South Loop School

 
South Loop Elementary School is a diverse school in the heart of the Chicago’s South Loop. Our school services families in our school’s neighborhood and throughout the city of Chicago through our academic programs: The Regional Gifted Center, The Fine Arts Magnet Cluster, The CPS Neighborhood School, and a Community School. Although, our school has four distinct programs, we build bridges across these programs to strengthen our academic and fine arts components to build educational equality.
South Loop School is a Kindergarten- Eighth Grade Neighborhood School with a strong academic program focusing on integrating the fine arts.  In addition to general and special education teachers, the school offers full time teachers for fitness and health, library science, general music, band, visual arts, in addition to a part time English as a Second Language teacher.

South Loop School is a Fine Arts Magnet Cluster School. Pending available space, an annual lottery is held for students citywide who are interested in seeking enrollment in the school. Families who live outside of the school’s neighborhood boundaries may apply for enrollment during the months of October – December of each calendar school year (this includes sibling lottery). Visit www.cps.oae.org for more information.
South Loop School is a Regional Gifted Center opened its doors in 2002. Students enrolled in the program are from the school’s neighborhood and from neighborhoods throughout the city of Chicago. The application process for each calendar school year is available during the months of October – December. All future enrollment into this program will be based on space availability and remaining grades available. For example, for school year 2017-2018 South Loop School will only accept applications for grades sixth – eighth. Visit our school’s website at southloopschool.net for more information (Phasing Out South Loop School’s Regional Gifted Center). Placement is based on the results of an admissions test administered by the Office of Academic Enhancement. Visit www.cps.oae.org for more information. 
South Loop School is a Community School with a tuition based extended day program designed to meet the academic and social emotional needs of students through a diverse collection of engaging and thought provoking activities. The Extended Day Program is committed to helping students understand the transformative power of art; it helps them see art as a social and political device; as a medium for personal growth, as a common ground where communities can gather; and as a path to discovery.  The program operates daily from 3:30 pm 6:00 pm (8am to 6pm during the months of June to August). This program is also offered during the winter and spring breaks. Children do not have to be a student enrolled at South Loop School to register for the program. Visit southloopschool.net for financial aid options or contact Sarah Sharma at ssharma@youth-guidance.org or 773 534-8698.    
South Loop School is on the move. With an invested Local School Council, parents, and teachers we are prepared to provide our students with an environment that encourages learning and exploration. We aim to exceed our expectations and prepare every child for the challenges of high school, for active service in our community, and for the complex demands of the 21st Century. Thank you for being a part of our South Loop Family.
Frequently Asked Questions

1) When is the first day of school?

Tuesday, September 6, 2016  

               Branch: 8:00 am to 3:00 pm (KDG. and First grades only) 

Main Building: 8:30 am to 3:30 pm (2nd -4th grades only)
Main Building: 8:20 am – 3:30 pm (5th-8th only)  

Branch: Kindergarten and First grade parents, please utilize Kiss-n-Go beginning at 7:50 am. Kiss-n-Go is available in the school’s driveway. Students are considered tardy at 8:05am. If you want to remain with your child on the playground please walk, bike or park on Archer Street (adhere to parking signs). Please do not park on Plymouth Court or Federal Street during drop off to ensure an easy flow of traffic for neighbors and South Loop families
Main Building:  Please utilize our Kiss-n-Go program located on Federal Street beginning at 8:00 am. School supervision will begin at 8:00 am. Do not drop off students prior to 8 am. Students will not be allowed in the building prior to 8:20 am. Parents will be contacted if students are found on the playground prior to 8:00 am.  If you want to remain with your child on the playground please walk, bike or park on State Street. An email blast detailing Kiss-n-Go will be sent out on September 5th.  Students are considered tardy after 8:35 am.  
Extended Day Program begins on the first day of school. Applications will be available on the school’s website by    the end of July.  
2) What are the school’s address, phone, fax & website?

Branch Building: Kindergarten -First 

Address: 1915 S. Federal Street Chicago, IL  60616

Phone: 773.534.9066

Fax: 773.534.9072
Main Building: Second- Eighth  

1212 S. Plymouth Court Chicago, IL 60605

Phone: 773.534.8690

Fax:773.534.8689

         Lead Teacher: Mrs. Maria Lawrence: 773 534-9069 

         South Loop School Website:  http://www.southloopschool.net/
3) What are the CPS websites?

General Information:  http://www.cps.edu/Pages/home.aspx
Parent Portal for Student Grades:  
https://parent.cps.k12.il.us/pc/default.aspx?DistrictID=3000005
4) When is the Welcome Back to School Information Night?
All Families-Branch Building Kdg- 1st: 5:00-7:00pm.   Main Building 2nd – 8th 5:00 -7:00pm.  Tuesday, August 23, 2016 families can come to the school to learn  room assignments, submit updated medical, eye and dental  records, pay school fee ($75.00 per student), sign up for volunteer opportunities, pick up gym uniforms/spirit wear, school  register, after-school program registration and information and meet the admin team. Teachers will not be available.  
New Families Only:  Main Building 7:00 – 7:30 Welcome and learn school policies. Branch Building 7:00-7:30 am Welcome and learn school policies. 
All Kdg- 1st Grade Families: Tuesday, September 20, 2016 you will hear an overview of your child’s school year from the classroom teacher and enjoy an ice cream social sponsored by the Local School Council (LSC)  6:15 to 7:00 pm.
All 2nd-4th Families: Wednesday, September 21, 2016 you will hear an overview of your child’s school year from the classroom teacher and enjoy an ice cream social sponsored by the Local School Council (LSC)  6:15 to 7:00 pm.

All 5th – 8th Grade Families: Wednesday, September 22, 2016 you will hear an overview of your child’s school year from the classroom teacher and enjoy an ice cream social sponsored by the Local School Council (LSC)  6:15 to 7:00 pm.
All- 7th and 8th Grade Parents and Students Only- Thursday, September 29, 2016 at 6:15 pm. You will hear an overview of school policies, Student Code of Conduct, selective enrollment, selective prep, Leader in Me Program, high school selections, 2016- 2017 assessments, promotion policy and middle school expectations from Mrs. Shelton, Mr. Rhodes, and Mrs. Brewer. 
5) What is the Chicago Public School’s 2016-2017 calendar? 
 Go to this link to access the 2016-2017 CPS calendar:

http://www.cps.edu/Calendar/Pages/Calendar.aspx 

Please be aware of students non-attendance days that occur during a calendar school year (holiday and non-holiday related) so you can arrange for childcare accordingly. Look for school improvement days, winter and spring vacations.  
6) What is the Extended Day Program?

An after-school program providing enrichment in academics and the opportunity to participate in a diverse range of creative programs from 3:30 - 6:00pm. A hot snack is provided daily.
Branch Building Extended Day: Kdg & 1st grades

Main Building Extended Day: 2nd-8th grades  
Please go to this link to obtain more detailed information and links to the applications:

http://www.southloopschool.net/extending_the_day.php
The 2016-2017 application and programming information will be available by the end of July on the school’s Website: southloopschool.net. Contact Sarah Sharma at 773 534-8698 for more information.
7) What programs are available to students during the Extended Day Program?

There are many programs available for students enrolled in Extended Day. Many programs are also available “a la carte” for students not enrolled in Extended Day.  Samples of these programs are:  Lookinglass Theatre, Hip Hop & Jazz Dance, Girl Scouts, Brownies, Daisies,  Sport camps, music lessons, Chess Education, Children’s Choir, Language program, Yoga, Jazz band, Robotic club, algebra club, yearbook club,  and many more! Registration for some of these activities will be available during orientation nights
Please see the Extended Day Program booklet, upcoming email blasts from South Loop School and the school’s website for enrollment forms, more information and fees.  
8) What are the health requirements to attend a Chicago Public School?

· Physical Exam - any student entering kindergarten, 6th grade, 9th grade, or entering a CPS school for the first time. Due October 3, 2016.

· Immunization Record - any student entering kindergarten, 6th grade, 9th grade, or entering a CPS school for the first time. Due October 3, 20165.

· Dental Exam – any student entering kindergarten, 2nd and 6th grade or entering a CPS school for the first time.  Due October3, 2016.

· Vision Exam – any student entering kindergarten or entering a CPS school for the first time.  Due October 3, 2016.
· TDap Immunization for all incoming 6th and 8th graders. Due by October 3, 2016
Please visit the following website for details and forms:

              http://www.cps.edu/Programs/Wellness_and_transportation/Pages/Wellnessandtransportation.aspx
 Waivers based on religious or medical reasons must be submitted in writing as described in the Board     of Education policy. Please visit: http://policy.cps.k12.il.us/Default.aspx  and reference- Policy 704.1
Student’s non- compliance letters will be sent home on September 19, 2016. Exclusion letters resulting from failure to provide updated records will occur on October 14, 2016.
9) What happens if I miss the deadline for Health requirement forms?

Your child may not attend school until the requirements are met.  These days of missed school do not count as an excused absence. Non medical compliance letters were sent home with students during the last week of school.  
10) What is South Loop School’s uniform policy?

· Solid Navy blue uniform pants or capris. Navy blue shorts, skirts, or dress to the knee. No stripes, polka dots or other markings (name brand logos). Jeans, Jean leggings or black pants are NOT permitted.

· Solid White shirts - with or without a collar. Tank tops or sleeveless shirts are NOT permitted. Only the South Loop School logo or motto will be permitted on shirts – no other logos or markings are allowed. 
· Sweaters & sweatshirts in white or navy blue. 
· Sprit is acceptable uniform attire any day. Purchase at southloopschoolshop.net 

· Youth Guidance summer program  shirts are not acceptable  uniform attire
· Wednesday is Purple Day. Students can wear a solid purple shirt or our school’s anti-bully shirt (southloopschoolshop.net) with Jeans every Wednesday as a stand against school –wide bullying.  
· Outerwear (coats & jackets), stockings/tights/socks, shoes and hair accessories are at your discretion. 

· Shoes should be appropriate for school activities, including recess. Flip flops, open toe shoes and sandals are not permitted. 

· Gym shoes and a gym uniform are required for gym days or the student will not be allowed to participate.  Gym uniforms can only be purchased through our online store at southloopshop.com. Students can wear a solid grey shirt and solid navy bottoms as an option. Nike, Adidas, Puma etc are not acceptable. 
· School Uniforms are sold at Target, Sears, JC Penney’s, Children’s Place and Land’s End. Uniform items are also available in our Resale Shop which will be open periodically throughout the school year.  
· Land’s End offers a School Rewards Program – Land’s End will contribute up to 3% of the net sales to South Loop School. Our preferred school number is: 900121088.
11) What is South Loop School’s gym uniform policy? Available only at southloopschop.com
Your student will be assigned a particular day of the week for gym class. On this day the required uniform is:

· Top: South Loop School Gym Shirt or solid grey t-shirt
· Bottom: South Loop School Gym Shorts or South Loop sweat pants. Solid navy sweats pants or shorts may be worn also.
·  Shoes: Gym shoes are required on gym day in order to participate in gym activities for the safety of your child and the maintenance of our facilities. 
12) Are there exceptions to the South Loop School uniform policy?

There are several opportunities throughout the year, such as:

· Spirit Wear- Students may wear a South Loop Way t-shirt, previous year’s spirit wear shirt, or any other South Loop School produced shirt with the required uniform pants. If you are new to South Loop School visit our online store at southloopshop.net  
· Picture Day – School pictures are taken in the fall and spring.  Students do not wear a school uniform on these days.  
· Sports Days – Throughout the school year, South Loop celebrates Chicago’s sports teams by allowing students to wear shirts/jerseys and jeans of our winning sports teams (Bears, Bulls, Blackhawks, White Sox, and Cubs).  These dates are announced via the email blasts. Purchase these items early in the school year.

· Stand against Bullying Day- Every Wednesday students can wear our school’s anti bully shirt (southloopschool.net) or a solid purple shirt with blue jeans, 
· Eighth grade fundraiser- Every Friday, beginning on October 7th- March 31st students can pay $1.00 for an out of uniform day.  
13) What is the student school fee for all KDG. – 8th grade students? 

The student school fee is $75.00 per child. (Two children per family limit). 

This fee covers the cost of student textbooks/workbooks, resource materials (Scholastic and Newsweek magazines), classroom novel sets and/or classroom supplies. This fee provide the opportunity for our students to receive resources beyond our allotted CPS budget. This fee is anytime by classroom teacher or in the main office. Payment can be made in the form of cash, money orders, or checks made payable to Friends & Family of South Loop School. Credit card payment will be accepted in the main building office only. Please pay school fees by October 3, 2016.
14) What are the arrival protocols? What are the dismissal protocols?
Parents please do not park in the school’s parking lot during the hours of 7:00 am-4:00 pm.  The parking lot is designated for CPS staff only.
ARIVALS: 
Kindergarten and First grade are located at the Branch Building. The school day begins at 8:00 am and ends at 3:00 pm.

Students may arrive at 7:50am. The free Breakfast Program in the classroom will begin promptly at 8:00 am. Students are tardy for school at 8:05 am
Second – Fourth grade students’ school day begin at 8:30am and ends at 3:30pm. Students may arrive at 8:00 am for morning playground time and the free breakfast program. Supervision is provided. 
5th-8th grade students’ school day begins at 8:20 am. Students will enter the building at 8:20 am to go their lockers and prepare for the school day. Classroom instruction begins promptly at 8:30 am.  Students are tardy for school at 8:35 am
Branch & Main Building: If driving and dropping off your child, please use the KISS-n-GO program and follow the flow of traffic pattern.  Kiss-n- Go is staffed by parent volunteers to assist students getting out of the car and keep traffic flowing.  Please remember to follow the “South Loop Way” – Be Safe, Be Respectful & Be Responsible! Please be courteous to our volunteers. Parents:  Middle School students can be dropped off and picked up on the west side of State Street (State and Roosevelt) or the corner of 1400 South State to help alleviate traffic congestion during drop off.

DISMISSAL: Main Building Traffic Flow Pattern: This procedure is followed from 7:00 AM to 7:00 PM.  Please pick-up curb side only. Enter on 14th State Street. Come to a complete stop at stop sign.  Drive east to 14th Federal Street.  Come to a complete stop at stop sign. Head north on 12th Federal Street. Make a right turn into the parking lot. Head east. Come to a complete stop (students are crossing).  Make a right turn. Drive south to exit school grounds. Adhere to all stop signs. Use northbound Federal Street to access the school and to exit on southbound Plymouth at all times (this includes extended day hours also). Continue to make a complete circle if parking is unavailable. Please do not leave your car. It is extremely important we keep the flow of traffic moving. Do not block our neighbor’s drive-ways. Do not park in the opposite direction of traffic.  Students cannot wait unattended without an adult in the park. Middle School parents this policy will be strictly enforced. See website for a detailed picture of the traffic flow. Please do not make a right or left turn on 13th Street. 
15) What are the lunch meal options and snack policy for all KDG- -8th grade students?

 A monthly breakfast and lunch menu will be available on the school’s website and on Instagram @slooplions
Your child may bring a lunch from home. Please Note: South Loop School is a gum, candy, excessive sweet and a nut free school! Please do not send any of these items to school with your child. If your child brings a “Lunchable” to school, please open the package & remove the candy, gum or nut product. Do not send glass bottles, can soda, large chip bags, candy or excessive sweets to avoid sharing and promote healthy eating. Breakfast and lunch are now free for all students
· Free lunch applications will be available the first week of school. School funding is based on the completion of this application. We are asking every family to complete a form even if you feel you don’t qualify for free lunch. 
Although we are a “nut free” school, there are some nut alternatives we can suggest in lieu of peanut butter or almond butter.  Students may bring lunch items: Sunflower Seed Spread (Sunbutter) or Soy Nut Butter since neither of these contains actual nuts. These items are available at Trader Joe’s & Whole Foods. 

A “nut” is not just a peanut, it also includes tree nuts such as almonds, brazils, cashews, chestnuts, hazelnuts, macadamia nuts, pecans, pines, pistachio, sunflower seeds or walnuts. In consideration of all of our students, please refrain from all NUT products.  We have students with severe nut allergies, please follow the South Loop Way and adhere to this school-wide policy.

Students enrolled in the extended day program should bring an extra healthy snack (fruit cup, fruit, fruit snacks, and/or health bar)  
Middle School parents, please do not order lunch for students and have it delivered to the school. This is a serious disruption and we won’t deliver from the office to your child.  
	After consideration of the length of the school day and students' lunch time, we have decided to implement a short snack time into the students' schedule. Each teacher will determine the snack time for his/her class. Snacks must be chosen from the list provided below. Teachers will send home more information the first week of school.
Allergen-Free* Snack List
*Free of peanuts, tree nuts, and eggs

These are allergen-free snacks.

__________________________________________________________________

Finger size Fresh fruit and vegetables are always encouraged.

Chips
Pirate's Booty-aged white cheddar, sour cream and onion, New York pizza

Pringles Snack Pack-original, 100 calorie original

Sun Chips-original, harvest cheddar, French onion, garden salsa, Jalapeno Jack

Crackers
Barnum's Animal Crackers-original

Cheez-It Crackers-original

Pepperidge Farm Goldfish Crackers

Townhouse Crackers-original, wheat, flipside pretzel

Triscuit Crackers-original, garden herb, rosemary and olive oil, roasted garlic

Drinks
Water-non-flavored, non-sweetened, and non-carbonated

Fruit/Vegetables
Fresh fruit/vegetables

Individually packaged apple sauce-squeeze packet

Individually packaged vegetable sticks

Popcorn
Skinny Pop Popcorn

Smart Food Popcorn-white cheddar, reduced fat

Pretzels
Rold Gold Pretzels-this, sticks, rods, tiny twists

Treats
Betty Croker Fruit Snacks

Fruit Roll-ups

Special K Bars

Teddy Grahams


	

	


16) What is a typical day for a Kdg – 8th Grade? 

Daily activities include reading, social studies, science, math, writing, computer class, recess, lunch,   weekly gym, library, music, art, Spanish, technology and/or band. 
Please note: The lunch period is 20 minutes and the recess period is 25 minutes, so please prepare your child accordingly. Specific details about your child’s academic programming will be given by each teacher at the Welcome Back to School Open House.
17) Will my child have recess? 

If the weather is over 40 degrees F and not raining, recess will be outdoors on the playground. If the weather is below 40 degrees F, raining or snowing then indoor recess will occur in the classroom or the gymnasium. Please donate board games, card and/or hand held games to your child’s classroom for indoor recess.
18) How do I contact my child’s teacher?

The ideal way to access your teacher is via email. Every teacher will provide an email address for home-school communication. Teachers may have additional communication methods available to families (classroom website, room parents or classroom google page). All staff contact information is provided on the school’s website.
Please note: teachers will not be able to accept any phone calls during the school day. A phone message will be placed in the teacher’s mailbox. Your phone call should be returned within 24 hours. 

You may request a conference in writing with a teacher at a time convenient for you and the teacher. All conferences are by appointment and must be made at least 24 hours in advance. Teachers may also request conferences with parents. Please be aware that the parent-teacher conferences at report card pick-up time are limited to 10 minutes and strictly adhered to.  If you would like to have a longer discussion, contact the teacher to arrange a separate time. 

19) What do I do when my child is absent from school?
Send a note to the teacher the next day your child returns to school stating the reason for and the date of the absence. It is not necessary to call the main office to inform the school of your child's absence.
20) What are the venues of communication from the school?

· The school website: http://www.southloopschool.net/  - check this frequently as information is updated regularly. Review the monthly calendar for upcoming events.
· Twitter: @sloopschool

· Instagram: @slooplions

· Follow us on Facebook
· Email blasts: weekly email blasts titled “Week-at-a-Glance.”

· Daily blasts: provide school-related information/updates.  
Contact Ms. Garcia at nlgarcia2@cps.edu if you are not receiving email correspondence from the school.  

· Room Parents: Each classroom will have a designated room parent who will be responsible for formulating a classroom email list. The room parent also assists the teacher in providing up to date information to the class. 
· Report Card Pick-up and distribution:  A 1st and 3rd quarter student led conference with your child and his/her teachers to discuss your child’s academic performance. 2nd and 4th quarter report cards are sent home with your child.

· Mid-quarter progress report: A report detailing your child’s progress prior to the end of a grading period. This is the time to schedule parent conferences if your child is below a ‘C” in any area.  
· Parent Portal: Provides a daily account of your child’s academic performance. You can view grades, class and home assignments and attendance. This is your daily communication of your child’s progress. New families only: request a pin number from Ms. Fleming or Ms. Wilson, school clerks to access your child’s grades.
· Classroom websites: Provide important classroom information.  Will be provided by your classroom teacher
· Local School Council Meetings:  6:15 pm every second Wednesday of the month.
21) How are birthdays celebrated?

In order to decrease emphasis on sweets and disruption to the school day, South Loop School instituted a “no treats” policy for birthdays. If you would like to send something to school with your child to commemorate their birthday, please donate your child’s favorite book to the classroom, small trinkets or a healthy snack. Please make arrangements with your classroom teacher for acceptable birthday items. 
22) How are holidays celebrated?

South Loop School will have academic or creative projects throughout the year associated with certain secular holidays. These curriculum-based projects will be selected for their emphasis on the educational, cultural and creative value of a holiday. Projects are coordinated by the teachers and/or room parent and implemented at the discretion of the individual teachers. In order to preserve the academic environment of the school and decrease the emphasis on treats, South Loop School does not participate in or parties for any holidays, including Halloween, April Fools Day, or St. Patrick’s Day, Valentine Day etc. The classroom teacher may find some other form of honoring these holidays at the approval of the principal. 
23) What are the volunteer opportunities at the school?

South Loop School welcomes parent and community volunteers throughout the school year. A parent led Volunteer Coordinators group exists to create and facilitate opportunities to maximize and fully utilize parent involvement in support of South Loop Elementary School. To participate in school activities CPS requires you to complete a CPS Volunteer Background Check form. 

· CPS volunteer application: http://www.cps.edu/Pages/CommunityresourcesVolunteeropportunities.aspx
It takes several weeks for the approval process to be completed by CPS so please submit forms as soon as possible. We encourage you to submit your forms over the summer in order to be approved by the start of the school year.   Check CPS website at cps.edu for the volunteer policy and background check form.
· For more information please contact the Volunteer Coordinators at slsvolunteers@gmail.com
At South Loop School, there are several volunteer opportunities including but not limited to:

· Kiss & Go Safety Patrol

· Scholastic Book Fair

· Family Fun Nights

· Field Trip Chaperones

· Clean & Green/Landscaping

· Fundraising Events

· Annual Spring Benefit

· Café Moms

· Classroom Secret Reader

· Dads Group
· And so much more…………………….

We appreciate parent volunteers, but parents are not allowed to volunteer in the classrooms during classroom instruction. Volunteers may be asked to volunteer during school hours to make copies, help organize classroom/homework packets and/or help in the lunchroom (main building). Activities (class projects, secret reader etc.) taking place in the classroom are coordinated directly by the individual teacher or room parent while most school wide activities are coordinated by parent lead committees. Room parent volunteers will coordinate all classroom volunteer opportunities with the classroom teacher.  Parents can volunteer more than one time after every parent had an opportunity to volunteer.  Volunteers cannot be accompanied with other children during volunteering.  

What is the Local School Council (LSC)?

The LSC – consists of the principal, 6 parents, 2 teachers, 2 community members and 1 paraprofessional. The LSC promotes school development and the implementation of school improvement. Members are elected every 2 years. LSC meetings are held the 2nd Wednesday of each month at 6:15 pm in the Main Building. The meetings are open to the public and are an important venue for gaining information about the school. If you are unable to attend the LSC meetings, meeting minutes will be posted on the school website.  The LSC lead 3 committees that welcome parent involvement:

· Finance committee- help support fundraising initiatives  

· Communications committee- help market the school 

· Family Involvement Group (FIG) – parent group whose mission is to encourage family involvement at South Loop School.  FIG organizes the Family Fun nights and other social events during the school year. 

To become involved in any committee, please contact the South Loop School Volunteer Coordinators at slsvolunteers@gmail.com or visit the school’s website to find meeting dates. southloopschool.net
24) What is Friends & Family of South Loop School Inc.?

Friends & Family of South Loop School, Inc. is a non-profit or not for profit fundraising group for South Loop School.  Friends & Family works in conjunction with the Finance Committee of the LSC and operates with a parent organized board in order to facilitate financial transactions between families/community and South Loop School. Donations made to Friends & Family are tax deductible per IRS guidelines.  These donations are allocated to serve the interest and needs of all South Loop students.
25) When are School Picture Days?

Fall picture day is November 15, 2016 for Kdg to seventh grade only. Picture retake day will take place on December 11, 2016. Spring picture day for kdg to seventh grade only is on April 27, 2016. Students can wear their own preferred clothing on this day and school uniform is not required. Pictures taken in the fall picture session will appear in the yearbook and class photo. The purchase of picture packages and yearbooks are optional. Eighth grade picture day is on January 12, 2016 and retake day is on February 9, 2016.
26) What is the protocol for my child if they have a medical condition or medical needs?
All parents must complete the Student Medical Information and Emergency Action Plan forms located on the school’s website. Notification and documentation must be given to the school nurse, the classroom teacher and/or Ms. Sharma in Extended Day on the first day of school if your child have any drug or food allergies or any underlying health condition such as but not limited to: diabetes, asthma, sickle cell, heart condition, severe allergies or requires administration of medication during the school day.  Please provide the classroom teacher with 4 wallet size or larger pictures of your child. 

27)  Is there a school nurse?

A school nurse is assigned to South Loop School a minimum of 1 day per week, primarily to assist in medical form documentation and review students with ongoing medical conditions. The nurse’s schedule is determined by CPS and may or may not be available at all times.  If your child is ill on a day that the nurse is not present, your child will be sent to the office and you will be contacted by an office staff member.
If your child has a fever above 100.4, you will need to make arrangements to immediately pick up your child from school.

28)  What is the school supply list?

Classroom supply lists are available now via the South Loop School’s website southloopschool.net. These may be updated by mid-August for specific requirements from your teacher. 
29) What is the PBIS End of the YEAR Carnival? 

The carnival is a reward for students who follow “the South Loop Way” Be Safe, Be Respectful, Be Responsible all school year. Students will not be permitted to attend the carnival that had one or more of the following infractions: 3 or more suspensions, detentions (5 or more), not wearing school uniform, excessive discipline referrals, or not following the South Loop Way on a consistent basis. Primary teachers use the color card system for improving behavior. Students having 15 or more warnings cards or red cards will miss 15-30 minutes of carnival time.   
The South Loop Elementary School Handbook contains detailed information about South Loop’s protocols. The following school information, policies, and procedures are in alphabetical order.
Anti- Bullying & Harassment Policy

The Illinois General Assembly has found that a safe and civil school environment is necessary for students to learn and achieve and that bullying causes physical, psychological, and emotional harm to students and interferes with their ability to learn and participate in school activities. Bullying has been linked to other forms of antisocial behavior, such as vandalism, shoplifting, skipping and dropping out of school, fighting, using drugs and alcohol, sexual harassment, and violence. It is the goal of the Chicago Board of Education (“Board”) to create a learning environment in all its school communities where students are protected from bullying so they feel safe and supported in their efforts to succeed academically and develop emotionally into responsible, caring individuals.
The Board asks every Chicago Public School (“CPS”) student, with the support of his/her parent(s), guardian(s) and the adults at school, to commit to the following principles, which will apply to everyone on school property and at school-related activities:
· I will not bully others.

· I will try to help anyone I suspect is being bullied.

· I will work to include students who are left out.

· If someone is being bullied, I will tell an adult at school and an adult at home.

Scope
Bullying is contrary to Illinois law and this policy is consistent with the Illinois School Code. This policy protects CPS students against bullying and harassment on the basis of actual or perceived race, color, religion, sex, national origin, ancestry, age, marital status, physical or mental disability, military status, sexual orientation, gender-related identity or expression, unfavorable discharge from military service, association with a person or group with one or more of the aforementioned actual or perceived characteristics, or any other distinguishing characteristic. The Board recognizes the particular vulnerability of students with actual or perceived disabilities and those who identify as or are perceived to be lesbian, gay, bisexual or transgender. Nothing in this policy is intended to infringe upon any expression protected by the First Amendment to the United States Constitution or Section 3 of Article I of the Illinois Constitution.
Bullying is prohibited:
· during any school-sponsored or school-sanctioned program or activity;

· in school, on school property,  on school buses or other Board-provided transportation, and at designated locations for students to wait for buses and other Board-provided transportation (“bus stops”);

· through the transmission of information from a CPS computer or computer network, or other electronic school equipment;

· when communicated through any electronic technology or personal electronic device while on school property, on school buses or other Board-provided transportation, at  bus stops,  and at school- sponsored or school-sanctioned events or activities;

· when it is conveyed that a threat will be carried out in a school setting, including threats made outside school hours with intent to carry them out during any school-related or sponsored program or activity or on Board-provided transportation;

· when it is a Student Code of Conduct (“SCC”) Group 5 or 6 behavior that occurs off campus but seriously disrupts any student’s education.

Definitions
“Bullying” means any severe or pervasive (repeated over time) physical or verbal act or conduct, including communications made in writing or electronically, directed toward a student or students, that has or can be reasonably predicted to have one or more of the following effects:
· placing the student in reasonable fear of harm to the student's person or property;

· causing a substantially detrimental effect on the student's physical or mental health;

· substantially interfering with the student's academic performance; or

· substantially interfering with the student's ability to participate in or benefit from the services, activities, or privileges provided by a school.

Bullying may take various forms, including without limitation, one or more of the following: harassment, threats, intimidation, stalking, physical violence, sexual harassment, sexual violence, theft, public humiliation, destruction of property, or retaliation for asserting or alleging an act of bullying. This list is meant to be illustrative and non-exhaustive.
Bullying behaviors may also qualify as other inappropriate behaviors listed in the SCC. When deciding whether inappropriate behavior constitutes bullying, administrators should consider the student’s intent, the frequency or recurrence of the inappropriate behavior, and whether there are power imbalances between the students involved. While bullying is often characterized by repeated acts, sometimes a single incident constitutes bullying depending on the student’s intent and power imbalances.
“Cyberbullying” means using information and communication technologies to bully. This definition does not include cyberbullying by means of technology that is not owned, leased, or used by the school district, unless an administrator or teacher receives a report that bullying through this means has occurred. This policy does not require a district or school to staff or monitor any non-school-related activity, function, or program.
“Retaliation” means any form of intimidation, reprisal or harassment directed against a student who reports bullying, provides information during an investigation, or witnesses or has reliable information about bullying.
“Peer Conflict” means disagreements and oppositional interactions that are situational, immediate and developmentally appropriate. When school employees are aware of peer conflict, they are expected to guide students in developing new skills in social competency, learning personal boundaries and peaceably resolving conflict, and to model appropriate social interactions. These interventions are designed to prevent Peer Conflict from escalating to Bullying.

ARRIVAL/DISMISSAL

South Loop students who walk or ride to school should not arrive prior to 8:00 am (2nd -8th only). Students who walk to school are asked to follow our designated “safe route” to access the school,  entering or exiting school grounds via the sidewalk next to the Roosevelt Street bridge or 14th State Street o entering on 1400 South State and using the designated crossing and sidewalks. Parents who drop off/pick up their children at school are  to use northbound Federal Street to access the school and to exit on southbound Plymouth at all times (this includes extended day hours also). Middle School students should be picked up and dropped off on State Street (Roosevelt and State or 1400 South State Street) to help alleviate traffic congestion. Students should be dropped off on the west side of the school on Federal Street and enter the school through the playground.  Students can only enter the building during inclement weather using the west doorway(Playground door). Parents picking up students during dismissal can wait on Federal Street or Plymouth Court along the parkside only.  There is NO parking from the parking lot exit to the main entrance of the school at anytime. This is a designated school bus area until 6pm.  If you need to enter the school to pick up your child after 3:30pm, please park on State Street. Parent parking is only available in the school parking lot after 4:00 pm. For the safety of our students, students should exit/enter cars at the curbside only. Please do not pick up or drop off students in the street. All students are expected to leave the grounds promptly at 3:30pm unless they are enrolled in the extended day program or supervised by an adult. Parents do not tell your child to wait or play in the park until you pick them up. Any student not picked up by 3:45 pm will be enrolled in Extended Day for the day. A fee of $1.00 per minute will be due at the time of pick up.   
ATTENDANCE POLICIES

Regular attendance is imperative to ensure a successful and positive academic growth in school. Students returning to school after an absence must bring a written statement to the teacher signed by the parent(s), explaining the reason for the absence.   If an absence of two (2) or more days is anticipated, please contact the classroom teacher via email. CPS policy will be followed regarding contacting parents of students who have five or more unexcused absences (absence without a parent note). An absence due to a vacation is considered unexcused.
Note: Five (5) clock hours of instruction are required for a full day of attendance. A minimum of 2 ½  hours of instruction is required for a half day. Students arriving after 11:00 AM or leaving  before 1:00 PM, will be marked for a half day of attendance.
Note: All 3rd, 6th and 8th students with 9 or more unexcused absences must attend CPS summer bridge program.
BIRTHDAY CELEBRATIONS

 In order to decrease emphasis on sweets and disruption to the school day, South Loop instituted a “no treats” policy for birthdays.  If you would like to send something to school with your child to commemorate their birthday, please donate your child’s favorite book, trinket or healthy snack to the classroom. Please contact your classroom teacher for healthy snack approval. Birthday recognitions are provided by the classroom teacher.
BUS TRANSPORTATION

Students are required to adhere to bus rules and regulations.  If a student's behavior creates a safety hazard on the bus, the student may be deprived of bus riding privileges. Parents will be expected to provide transportion to and from school if a bus suspension should occur.  The behavior and safety of the student at the bus stop is the responsibility of the parent.

CAFETERIA

Free breakfast and lunch program is available for all Kdg – Eighth grade students. Kindergarten and First grade breakfast will be held in the classroom at 8:00a.m. 2nd-8th grade breakfast will be served at 8:00 a.m. in the cafeteria. A breakfast and lunch menu will be posted on the school’s website at the beginning of each month. Applications for free lunch will be sent home the first day of school. We are asking every family to complete an application even if you feel or know you will not qualify for free lunch. School funding is based on the number of completed application.
CELL PHONE POLICY
Students in grades kdg- 6th grades are not allowed to use cell phones during school hours or after-school programming. Seventh and Eighth grade students may use cell phones during their designated lunch and recess hour. If Admin discover students are using their cell phones during anytime outside of the lunch/recess break (hall, classroom, or restroom), or any time other than the approved timeframe this privilege will be revoked.  Please Note: While cell phones offer parents a direct link to their children, they can and have created problems. Texting often occurs during the instructional day resulting in disruption to the child’s focus and the teachers’ lessons. Parents, please be sure to make our guidelines for cell phone use very clear to your child(ren).

In the event of an emergency only, please contact the main office for communication with your child(ren) please do not call or text your child during school  hours.
Any student who does not adhere to this policy will have the following consequences:

1st offense: Cell phone confiscated and returned at the end of the day.

2nd offense: Cell phone confiscated and a 1 day detention.

3rd offense: Cell phone confiscated and must be picked up by a parent. Cell phone privileges revoked.  

4th and ongoing offense will result in following the guidelines of the Student Code of Conduct handbook. 
COMMUNICATION

Communication Committee (LSC)

Local School Council Agenda & Minutes
Automated Phone Message System
Quarterly School Newsletter 

Quarterly Teacher Newsletters
Classroom websites
Monthly Parent led tours for Prospective Families
Parent Portal (online access to grades )
Parent Volunteer Coordinators
Progress Reports  (the 5th week of each quarter)
Quarterly Report Card Distribution 
Parent/Teacher Conferences 1st/3rd Quarters
Awards and Recognition Assemblies
Room Parents
School Website www.southloopschool.net
Week-at-a-Glance email blasts (please be sure to add southloopschool@gmail.com to your contact list to avoid having these messages be filtered to your spam folder).

Welcome Back Open House – September 20-22 2016.
COMMUNICATION CONTACTS

The main office is a very busy place with limited staffing.  Please assist us in the following ways.  We are unable to call students down from class to accept phone calls, interrupt instruction to relay messages to students, or give out information about the time a child arrived to school. 

Contact the following if you have questions regarding:

* Kdg and 1st grade programming: Ms. Wilson (773)534-9066 or kmwilson@cps.edu
Mrs. Lawrence (773) 534-9069 or mmacnab@cps.edu 

*Attendance, Kdg-8th Registration/Transfers, lunch applications, general student and school information: Ms. Fleming (773)534-8690 option 8 or   bfleming@cps.edu.
*Medical records, Immunization compliance, medical exclusion and dental records: Contact. Ms. Wainwright, the school nurse (773) 534-8632
*Special Education, family services, high school fairs and selection, standardized testing and school records: Mrs. Brewer (773) 534-8694 or mlbrewer@cps.edu 

*Monthly menus: Mrs. Betty (773)534-8697 option 7 or (773) 534-9066

*Fundraising: Ms. Lisa Johnson lisamj716@aol.com

*Community partners, damaged or lost textbook replacement fees, Parent Portal pin #s, replacement progress reports or repot card, Student Code of Conduct, transportation concerns:  Mr. Rhodes (773)534-8690 arhodes2@cps.edu
Fine Arts Magnet Cluster Program: Mr. Zettl
rzettl@cps.edu or Mrs. Anders nranders@cps.edu 
* Landscaping, painting, clean and green, playground, school grounds: Mr. Bulvan 773 534-8695 or Ms. Maria 773 534-9066 (Branch only)
*Technical issues with Parent Portal or e-mail blasts, technology donations, Computer Lab:  Ms. Garcia (773) 534-8646 or nlgarcia2@cps.edu *Regional Gifted Center: Mrs. Jenkins crowens@cps.edu 
*Extended Day programming: Ms. Sharma
 (773)534-8698 ssharma@youth-guidance.org     
Any questions regarding payments or balances for the Extended Day Program should be directed to the tuition department at 312-253-4900 or email Tuition@youth-guidance.org.  
COMMUNITY SERVICE
All National Junior Beta Club students are required complete community service hours. All community service hours must be logged and signed by the provider (Mr. Murray or Mrs. Gaita) on a South Loop School’s Community Service Log sheet.  Log sheets will be provided to students in September and located on the school’s website. Any middle school student can participate in any of the Beta Club led community service projects. It is our goal to promote “giving back” mindsets in our students.
CONFERENCES

All conferences are by appointment only. Please contact the teacher directly via email or leave a note in the teacher’s  mailbox located in the office.  Teachers may request a conference with a parent to discuss a student’s academic performance or behavior concerns. Conferences with administrators may be requested anytime during the school year. We will accommodate your request based on our availability. The hours of 9am- 3pm are times we may be in classrooms observing classroom instruction.  Concerns regarding your child’s instruction or class behavior should always be addressed with the teacher before contacting administration.

Detention – all 3rd- 8th only
After school detention for students who are consistently breaking the agreed upon expectations at South Loop will occur Monday- Thursday from 3:30 pm- 4:30 pm.  The following infractions include, but are not limited to: 

· Chewing gum/ eating candy or eating during the non -designated time for snack.
· unfixable out of uniform (Pants and tops)

· repeated fixable out of uniform (non-white or blue shirts or pants, hats, jeans,  Etc)

· eating or drinking in class (This is anything other than water)

· multiple behavior problems in a single class period (Repeatedly out of seat, off task, or being disruptive)
· disrespectful dialogue with a teacher

· unauthorized cell phone use
Detentions will be given for the next day after the infraction has occurred. For example, if the student is given a detention on Tuesday, it will be served on Wednesday. All detentions will be served from 3:30 to 4:30pm everyday except for Fridays.  Those infractions occurring on a Thursday or Friday will be served on the following Monday. If your child miss a detention, they will then be assigned two detentions to make up.  If they miss a second detention, an automatic 1 day suspension will be given.
If your child receives a detention, a form will be sent home and it must be returned signed and given to the staff member covering detention. Without this form signed by a parent, they will not be admitted into detention and will be issued a makeup detention and an additional detention in its place. If there is a schedule conflict, please write what day the detention can be made up (must be within 5 school days of the original date issued) in the comments box. If students miss two detentions without prior notice from a parent, the student will be issued an automatic 1-day suspension from school.
DISCIPLINE-Grades Kdg-8

Please be sure you and your child become familiar with the Chicago Board of Education Student Code of Conduct (SCC). This booklet is sent home the first week of school and lists the rules for conduct to ensure a calm culture and climate atmosphere. Supported by policies and regulations of the SCC, South Loop School has a “ no tolerance” policy regarding bullying, intimidation (including cyber and text) and fighting in school or on school premises. Students should report any incidents of bullying and/or intimidation to school officials immediately.  

Restorative Conversations:

Restorative justice is a transformational approach to behavior management that recognizes conflict as a normal and continuous dynamic within human relationships. This conflict brings potential for constructive change processes that reduce violence, increase justice in direct interactions and social structures, and respond to real-life problems. Rather than focusing on the infraction, restorative justice centers on the harm that a behavior caused, the corrective action that must take place to repair relationships and the community, and the learning that must happen to reduce future anti-social behaviors.

Restorative Conversations
Restorative Conversations are a first response to empower students to problem solve, repair relationships, and learn strategies to reduce the likelihood of a repeat occurrence. When we engage, we must listen and question to uncover the root of the problem rather than blame and accuse. Conversation lengths will vary depending on the actions that prompt them, but all should incorporate the following steps:
Tell the Story
· What’s happened?

· What’s wrong?

· What were you thinking, when you did that?

Explore the Harm
· Who has been affected by this behavior? In what ways?

· How has your behavior affected our learning today?

· How fair or unfair is this on others in the class?

Repair the Harm
· How can you go about fixing this?

· What exactly are you sorry for?

· How will this support others’ learning?

· How will it support your learning?

Reach an Agreement
· What do you need to do from now on?

· How can I support you to do this?

Plan Follow-Up
· When would be a good time to check in with you to see that you’re doing what we agreed?

· What support do you need from me to make sure this doesn’t happen again? 

Suspension: Acts of misconduct as provided for in the SCC that warrant suspension. In such  cases, an official misconduct form and or suspension notice will be submitted to the parent and teacher. A  student will be considered trespassing if present on school grounds at any time during the period of suspension.

Mandatory Parent Conference: A mandatory conference may be scheduled if a student’s behavior warrants such an action.   If the parent or guardian cannot attend at the scheduled time, please schedule an alternate time within a reasonable time frame. Failure to attend a requested parent conference can result in discipline being issued without parent input to address the issues. 

With the SCC as our foundation for following CPS policy and school rules it is necessary for all students, parents and staff to support our school-wide P.B.I.S. program, more commonly referrered to as, “The South Loop Way.” We want our community working daily to Be Safe, Be Responsible, and Be Respectful. Aside from the added benefit of a school environment that is conducive to education, homeroom classes receive positive incentives (lion paws and lion roars) for supporting “The South Loop Way.” This school year we are entering into our fifth year with the “Leader in Me” program.”  We want our students to follow the guidelines of the 7 Habits by Stephen Covey.
DRESS CODE- Uniform Policy
Students must wear navy blue bottoms (no jeans, leggings or black pants) and solid white tops.  Shorts and skirts must touch the knees.  Shirts must have sleeves and cover the midriff. Boys are not permitted to wear earrings or hats in the building. Extracurricular activities or privileges, such as after-school sports non -academic field trips, may be revoked as a result of not adhering to the required school uniform policy.  
Acceptable Uniform attire includes:
· Any white shirt with the “South Loop School” logo

· Clean solid white shirt (no print of any nature) this includes Juicy Couture, Aeropostle, Pink, Hollister, Polo, Nike etc…
· Navy blue uniform pants/skirt (No Jeans or Black bottoms at anytime)

· South Loop’s gym uniform and gym shoes are required for P. E. class
· Sweaters, jackets, or sweatshirts can only be solid white or navy blue 
· Boys: No earrings
EARLY DISMISSAL

No student will be released to any person other than the parent/legal guardian or those  individual(s) listed on the “Emergency Information Form”.   Written notification (fax or email), along with the parent’s picture ID, is required to release a child to anyone other than those individuals listed on the form. Phone calls from parents will not be accepted to release a student. In such cases, the parent will be contacted by a staff member for confirmation.  Emergency forms are distributed during registration in September.  Emergency forms should be updated anytime your contact information changes.  Also, emergency forms are updated in January.
Note:  Five (5) clock hours of instruction are required for a full day of attendance. Please refer to the section on Attendance Policies in this handbook. A minimum of 2 ½  hours of instruction is required for a half day.
EMERGENCY ALTERNATIVE EVACUATION SITE

In the event of an emergency evacuation, students will be relocated to an Alternate Evacuation Site (Jones College Prep (main building) and South Loop Hotel (branch) or a site will be announced  via an email blast). During such an event, parents should contact the Chicago Public Schools at (773) 553-1000 for information.
EMERGENCY INFORMATION FORM

Every student must have a current emergency form with accurate up-to-date information. When changes in phone numbers or addresses occur, parents/guardians MUST notify the school of the changes.  The importance of maintaining updated information cannot be overemphasized. Doctors/emergency rooms will NOT treat children without parent consent and in the event of an emergency, we must be able to reach parents. You will be requested to update this form in January.
EXTRA-CURRICULAR ACTIVITIES POLICY

Extra-curricular activities provide important opportunities for South Loop School students.  Any student who elects to participate in an extra curricular activity will be required to sign an extra-curricular contract (parent/guardians’s signature also required).  A student’s extra-curricular eligibility is based on maintaining high standards in four areas of student responsibility:
 Academics: Good academic standing must be maintained in order to participate  and remain in extra-curricular activities. Any student who receives a grade lower than a “C” in any subject during any Fifth Week Progress Report or Quarterly Report Cards will be considered academically ineligible for extra-curricular activities until the next reporting period. This criteria does not apply to students enrolled in the extended day program or Academic Before School Counts program.
Behavior: Students must maintain and model excellent behavior at all times.  The administration reserves the right to remove a student from any and all extra-curricular activities at any time if that student is determined, by administrative review, to be in violation of this policy.  Students with excessive detentions and/ or suspensions cannot          participate in extra curricular activities. This includes the extended day program.
Attendance: CPS policy requires that the parent of any student who has recorded five or more unexcused absences during any quarter be formally contacted about these absences.  Students who have five or more unexcused absences during a quarter will be ineligible for extra-curricular activities.

School Uniform: as per CPS policy, South Loop School has a school uniform policy detailed  in this handbook. Students are expected to wear their school uniform to school each day. Students who consistently fail to comply with the school uniform policy will not be allowed to participate in extra curricular activities. 
ELECTRONIC DEVICES
The use of these devices during instructional time without the permission of the teacher, or in a disruptive manner in the school setting is prohibited. Cell Phones and Mobile Communication Devices that ring, vibrate excessively, or in any other way disrupt the educational process of a class, are grounds for confiscation of the device by school staff or personnel. Examples of unacceptable usage can include but are not limited to: in restrooms, hallways, during instructional time, texting, cyber bullying, sexting, taking pictures or videos, using phones in places of school business, and etc. Teachers may permit the use of Cell Phones and Mobile Communication Devices for instructional purposes.  Contents of cell phones may be reviewed and searched if there exists a reasonable suspicion that it may have been used in an activity prohibited by the Code of Conduct.
FIELD TRIPS

All field trips are invaluable teaching aids and are educational in nature.  They provide direct experiences for learning and are an extension of what is being taught in the classrooms.  A signed permission slip is required for participation in ALL field trips. A Walking Field Trip Form will be sent home at the begining of the year which will cover any walking field trips for the 2016-2017 school year.  Fees may be required for some field trips. Payment must be exact cash only.  Students who have demonstrated an unwillingness to adhere to school rules and the Student code of Conduct will be required to have his/her parent/guardian attend field trips to be eligible to participate and/or not allowed to participate.  

Note: Chaperones are selected by the classroom teachers and or room parent.  Fees may be required of chaperones.
FEES
Each year, due to the rising cost of books, technology and consumable instructional supplies, it is necessary to ask K-8 students to pay a $75 school fee. This fee is collected by classroom teachers the first week of school.  Payment can be made in the form of cash, credit, money orders, or checks made payable to Friends and Family of South Loop. You may also stop by the main office to pay the fee by credit card. There will be a maximum fee of $150 per family.

GRADUATION

All eighth grade students are expected to meet the graduation requirements set by the Chicago Public Schools Elementary School Promotion Policy as well as the local school criteria.  Students who do not meet the criteria will not graduate with their class and will attend a Summer Bridge Program.  Students must meet the promotional range on their 8th grade NWEA assessment. Promotion Policies will be sent home in September and available on the school’s website southloopschool.net. Attendance must not exceed nine days of unexcused absences.  Students will be excluded from graduation activities and or graduation ceremony if they incur more than 2 violations in groups 4, 5 and/or 6 of the Student Code of Conduct during their 8th grade year.

Graduation fees and requirements will be discussed with parents during the 8th grade parent meeting in September. The mandatory graduation fee must be paid in full by March 2016 (Exact cash only).  Additional non-mandatory fees must be paid in full by April 2016.  Failure to turn fees in on time (exact cash only) may exclude students from participating in the 8th grade luncheon and other related activities or delay in delivery of graduation items. Kindergarten transition will occur on June 19, 2016 at the main building. 
HEALTH ISSUES

School Board Policy expressly states that school personnel cannot dispense medications to students unless it is a long-term requirement and unless all forms from the Health Department and/or doctor are completed and on file at the school.  Under no circumstances will a child be permitted to carry any type of medication in school without prior permission from CPS.  This includes all types of medications such as Aspirin, Tylenol, cough drops, or the like. Student health information will be collected and documented by the school nurse. Students may and are highly encouraged to carry their own Epi pens. An emergency Epi pen is available in the main office for staff usage in any emergency.
Parents must complete the Emergency Action Plan and Student Medical Information Forms located on the school’s website.  Submit the completed forms to the main office the first week of September. Please inform the classroom teacher of any special circumstances related to your child’s health. 
MEDICATION: Please note: The school nurse is assigned to the school on a part-time basis.  All other staff is not permitted to administer or distribute medication.
Note: Due to severe allergies, South Loop School is designated as a peanut, candy and gum free school.
HOMEWORK POLICY

The Chicago Board of Education has instituted a homework policy for all schools in the system.  Teachers will communicate classroom homework policies in September. The following are suggested time allocations for teacher corrected homework assignments: 

Kindergarten

15 minutes per day

Grades l, 2, and 3
30 minutes per day

Grades 4, 5, and 6
45 minutes per day

Grades 7 and 8

90 minutes per day
OBSERVATIONS

A parent/guardian may make a request to observe in his/her child’s classroom for up to one 40 minute period.  A 24 hour written notice must be given to adminisration regarding these requests.  To prevent disruption of the educational process, no verbal contact with students or  the teacher is allowed while observing a classroom.
ORGANIZATIONS

Local School Council(LSC): The LSC consists of 6 parents, 2 teachers, 2 community members, 1 paraprofessional and the principal of the school. The LSC supports the school’s development and the implemention of the School Improvement Plan (CWIP). Meetings are held on the second Wednesday of each month at 6:15 PM in the lunchroom.  Elections are held every two years. ChairPerson: Angela Stinson-Marti at ashawnies312@gmail.com
Friends and Family of South Loop, Inc.: Friends & Family is a non profit organization focused to raise community, business and family awareness and involvement for the school's financial needs. The organization's primary mission is to fundraise for the continuation of South Loop's programs and to support the development of South Loop's vision and mission. The Finance Committee (LSC) meets on the second Tuesday of each month at 6:15 PM. Contact Person: Lisa Johnson at lisamy716@aol.com for more information.
Family Involvement Group (LSC): FIG is a parent group with a mission to encourage involvement among families at South Loop School by participating in academic enrichment, social events and fundraising - for the benefit of all our children. Meetings will be held the first Wednesday of every other month at 6:15 PM beginning in October. Contact Person: Rishi Agrawal at rishi@agrawalfirm.com for more information
Parent Volunteer Committee: The parent volunteer committee is a group of South Loop Elementary School parents whose mission is to create and facilitate opportunities to maximize and fully utilize parent volunteer involvement in support of South Loop Elementary.  Chair Person: Sophia Gray at gray.sophia@gmail.com for more information
REPORT CARDS

Report Cards are issued at the end of every quarter (11/19, 2/10, 4/19 and 6/20), covering a period of approximately 45 school days each quarter.  The Chicago Board of Education has designated two days during the school year for parents to pick-up grades and confer with their child's teacher. Dates are in bold above. A child must be in attendance twenty​-five days of the marking period to be eligible to receive grades.
South Loop School use the following Grading Scale to report students' progress in grades 1 - 8:

· 100%-90% = A

· 89%-80%= B

· 79%-70% = C

· 69%-60% = D

· 59% or below = F.

In addition, Student Progress Reports will be issued to students at the midpoint (fifth week) of each quarter.  Parents can access student’s grades and attendance online through the Parent Portal. Pin numbers must be obtained from the main office by the parent who registered the student.  Pin numbers remain the same for as long as a student is enrolled in any Chicago Public School.
Please Note: Report cards will be held at the end of each marking period if there are any outstanding library fines or lost textbook fees. (Payment must be made with exact cash only)

Room Parents
WHO ARE THE ROOM PARENTS?

Each South Loop School classroom has a Room Parent. They are recruited from the families of the children assigned to your class (“classroom families”). Typically, recruitment is by an open call for volunteers or by contacting a parent believed to be especially well suited to the task. Selection from among the volunteers is made via consultation between the Principal, the SLS Volunteer Coordinator, the SLS Room Parent Coordinator, and the outgoing Room Parents. Final selection discretion resides with the Principal.

Term “parents” includes all of the parents, grandparents, or other legal guardians who are valued participants in our South Loop School community and provide the homecare and school support that helps consolidate the South Loop School learning community.

FOR HOW LONG DO ROOM PARENTS SERVE?

For one academic school year only.
WHAT DO ROOM PARENTS DO?

In general, Room Parents (RPs) help to coordinate activities amongst the adults responsible for the children assigned commonly to a classroom. Room parents also act as a liaison between the classroom teacher and the parent community. They have a number of specific duties:

*Compile, update, and maintain a classroom family contact list.

*Assist and urge parents to sign up for and receive the official South Loop School e-mail blasts.

*Coordinate a "Meet & Greet" for classroom families (typically held before the end of September).

*Maintain and moderate a classroom families’ e-mail list (or alternate/auxiliary communicational procedure):

*Act as a liaison between the classroom teacher and parents:
· Suggest that parents communicate directly with the classroom teacher, vice-principal, or principal about personal classroom issues. Do not use the group email to discuss school or classroom related issues. Failure to adhere to this policy will result in dismantling the group communication.  
· Communicate with teacher about general parent issues relating to classroom policies, activities, or assignments.

· Help align understandings between the teacher/classroom and parents/home.

· Assist in guiding classroom families to answers about school-related questions.

· Solicit volunteers and donations for classroom activities as requested by the teacher.

· Forward communications from teachers to the classroom families e-mail list.

· Communicate pertinent school and classroom news and volunteer opportunities to parents as necessary.
If you are interested or have additional questions, please contact Room Parent Coordinator Lin Rosehelle at rosebellet@hotmail.com
 sCHOOL PROPERTY
It is understood that normal wear and tear will take place in the use of books, instruments, technology tools and other school property.  However, for articles that have been significantly damaged or lost, the student will be assessed the cost of repair or replacement.

SCHOOL SUPPLIES

Students are expected to come to school prepared to work each day. Grade-level supply lists are available on the website. Please check to see that your child comes to school every day prepared to do his or her best using the appropriate supplies.  Be sure to check with your child(ren) periodically to determine which supplies may need to be replenished.
TEXTBOOKS

Textbooks are loans to the students at no cost to parents.  Students and parents are responsible for returning all textbooks in good condition at the end of the school year or when receiving a transfer to another school.  If books are damaged, defaced or lost, the student will be asked to pay the cost of replacement.  (Exact cash only)
TRAFFIC FLOW
Do not drop off or pick-up students in the middle of the street. Please pull to the curb and continuously move forward for other waiting parents. This is a necessary precaution for the safety of all students. 

*Please follow the flow of traffic detailed on the school’s website (southloopschool.net).  Adhere to the Red Zone signs.
· No parking directly in front of the school at any time (this includes pick up from the Extended Day program).
· No parking on the resident sides of the street on Federal, Plymouth Court and 13th Street at anytime.
· No parking near the entrance or exit of the parking lot (school buses are entering and exiting the lot) 
· No parking in the school parking lot at any time prior to 4:00 pm.
· Participate in Kiss-n-go
· Middle School students should be picked-up and dropped off on State Street to help eliminate traffic congestion.
Please contact the Volunteer Coordinators if you are interested volunteering for Kiss-n-Go: slsvolunteers@gmail.com
TRANSFER POLICY

A transfer will only be issued to parents or legal guardians of students.  No transfer will be processed if library fines or fees assessed for damaged lost books or instruments are outstanding. (Exact cash only)
Tutoring

When a student is identified as struggling academically a conference will be scheduled with the principal and the classroom teacher to discuss the students’ academic progress. The principal will recommend options to support the academic success of the student. 
VISITORS 

For safety reasons, no unauthorized persons are permitted in the building without permission.  All visitors including parents are required to enter and exit through the main entrance and proceed to the main office,  sign in and receive a visitor’s pass.  

VOLUNTEERS

There are many  opportunities for parents to volunteer throughout the school year.  Please contact Sophia Gray at gray.sophia@gmail.com for more information
SPECIAL PROGRAMS
Library/Media Center: The Libray  Media Center houses several computer stations.  The center is open to students in grades kindergarten through eighth grade.  Students participate in acitivities that are linked to their classroom curriculum.  Additionally, Ms. Martin provides a quarterly newsletter with a list of  library projects at each grade level. Contact Ms. Martin for more information: LMMartin-eatinger@cps.edu
Music/Choir/Band: The music program is a regular part of the South Loop Fine Arts component and is designed to meet the Illinois State Goals and Chicago Framework in the area of fine arts for all kdg-8th grade students. Students in general music will study both the theory and history of music along with basic singing and voice. Students in grades 3rd-8th will have the option of participating in band for their music study.  The 7th – 8th grade music program is performance based with students in either band or choir.  Students will receive a report card grade for their participation in the music program.  Contact Mr. Zettl rzettl@cps.edu or Mrs. Anders  nanders@cps.edu for more information.
Fine Arts Performances: All 4th-8th grade students must wear the required concert attire: Black bottoms(no jeans), solid white top, black shoes, black socks or stockings and/or South Loop Band shirt to participate in all performances.
Physical Education:As part of the State of Illinois requirements,  Gym class at South Loop Elementary will continue to be an activity based program with assessment emphasis on skills and student participation/effort. On gym days, students must wear the required South Loop gym uniform and gym shoes with athletic rubber bottoms. Gym uniforms can only be purchased at southloopshop.com.  Non-gym shoes will damage the gym floor and pose a risk for children during gym activity. Students cannot participate in gym without the required uniform.  
Visual Arts: An education in visual arts is part of the core curriculum of South Loop School in grades Kdg.-8th.  The visual art curriculum adheres to the Chicago Academic Standards. Visual arts lessons are taught through the implementation of the comprehensive method of Disciplines Based Art Education (D.B.A.E.).  Please contact Mrs. Mitchell for more information: pbmarks@cps.edu
Regional Gifted Center:The South Loop School Regional Gifted program is part of the CPS Gifted Education Program. Applicants for the gifted program must be tested and accepted in accordance with the CPS gifted center policies.  Applications are available online (www.cpsoae.org)  in October and due by December 2016 for 6th – 8th grades only.  Please contact Mrs. Jenkins for more information: crowens@cps.edu
Extended Day Program: South Loop School is also a Community School. The school’s tuition based extended day program provides services to families whose children attend the school as well as neighborhood families whose children attend  other CPS or private schools  The program operates daily until 6:00PM. A summer program is also available (June-August, 8am to 6pm). For program information contact:
Ms. Sharma: ssharma@youth-guidance.org or

For additional cost we also offer: Chess Education,   Girl Scouts, Brownies, Basketball camp, and/or Robotic club. Visit southloopschool.net for registration forms.
Branch “Kiss-n- Go” DRIVEWAY Drop-off: 
7: 50 to 8:00 am. 
Kiss –n- Go is for both Kindergarten and Preschool students.  Please enter from Archer to Federal Street or from 19th Clark Street.  Go as far south as possible down driveway and remain in your vehicle until the Safety Patrol has escorted your child from the vehicle.  If you want to walk your child into the building, please park your vehicle on Archer Ave, Federal Street or 19th Street. Adhere to parking restrictions
Branch Pick Up Procedures: Federal Street for Kindergarten: 3:00 pm to 3:15 pm. 
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The driveway is for Kiss and Go only. In the interest of students’ safety and a consistent traffic flow, under no circumstances may parents and/or guardians exit the vehicle. Thanks for your cooperation!
Main Building Traffic Flow Pattern: This procedure is followed from 7:00 AM to 7:00 PM.  Please drop-off and pick-up curb side only. Please utilize Kiss-n-Go for drop-off.
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KISS-N-GO Message to Parents
Kiss -N -Go is designed to create a safe way for parents to drop off 2nd-8th grade students curbside on Federal Street Only. I am requesting all parents follow the South Loop Way:  Be Responsible (follow the flow of traffic), Be Safe (stay in line) and Be Respectful (to the kiss-n-go volunteers). Please inform your caregivers and private transportation service of this request. Last year, we experienced a number of parents insisting on dropping off students at the main entrance on Plymouth Court which causes traffic flow congestion. It is imperative we keep a continuous flow of traffic for entering and exiting school busses and our neighbors. Do not park your car on Plymouth Court or Federal Street to escort your child into the playground. Do not block our neighbors’ driveways. If you want to remain with your child until 8:30 am please park on State Street.  The playground door to the school will close at 8:45 am. After 8:45 am students must be dropped off on Plymouth Court (please follow the flow of traffic- do not drive north on Plymouth Court). Please do not drop off directly at the main entrance to avoid traffic congestation. Students are considered tardy to school at 8:35 am.
Therefore, Kiss- N -Go is not
* Leap Frog - Please stay in line.  Do not leap frog around other cars.
* Please do not get impatient and drop your child off in the middle of street.
* Make sure your child is ready to exit your car when pulling up to the volunteer (book bag, lunch box, coat, hats, gloves etc...).
* Please do not watch your child enter the playground once they exit your car (adult supervision is available) 

Important reminders to the success of Kiss -n-go and our Flow of Traffic pattern:

*Enter South Loop School at 14th State Street, head west to 14th Federal Street (second stop sign), make a right turn onto Federal Street and proceed to utilize the Kiss-n-go program at 13th Federal Street.

*Adhere to ALL Stop Signs and Speed Limits
*Do not drive north on Plymouth Court at anytime

*Do not turn left or right onto 13th street at anytime 

*At all times make a complete circle to enter and exit South Loop School.
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